DEPARTMENT OF THE ARMY
U.S. ARMY COMBINED ARMS CENTER AND FORT LEAVENWORTH
415 SHERMAN AVENUE UNIT 1
FORT LEAVENWORTH, KANSAS  66027-2300
REPLY TO
ATTENTION OF
[image: ]
Office Symbol                                                                                            Date

SUBJECT: Subscription Request

MEMORANDUM FOR: Military Review

1.  Request for subscription

2. Unit and delivery address.  

3. Number of copies. (include how many uniformed military officers and enlisted members the organization has)

4.  Justification. (why the organization desires a subscription and the number of personnel that are assigned to the office, uniform/civilian)

5. POC.
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